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might not work for you...

AND THAT IS OK!!!!




" Time SCIUared




Create a 4X6 Grid (you will need 3in
total)




Fill out the squares with routine activities such as:

= Eating

= Sleeping

= Work

= Walking the Dog
= Carpooling Kids
= Etc...




Routine Activities
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Fill out the squares with non-productive time

= Social Media

= Video Games

= Binge watching Netflix
= YouTube




Non-Productive Activities

Netflix Netflix Social Media Social Media
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Putting It Together

Kids Activities Social Media Social Media
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.~ OPPORTUNITY!




from the Classroom to Administration



Things | was Doing...

->  Working 10+ Hour Days

- Working when | got home from
the 10 hour days

-> Making sure | attended EVERY

event that had to do with my Diet, Ex

departments Health
- Trying to please EVERYONE - Separating Work from
- Struggling BIG TIME! Life
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Challenge =

Provide

Express
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We need to do a better job of puttin
ourselves higher on our own To Do"

- Michelle Obama
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( STEPHEN COVEY'S TIME MANAGEMENT MATRIX
URGENT NOT URGENT

o Quadrant 1 Quadrant 2

Zz

fE Crises Relationship Building

o . :

[®) Pressing Problems Planning

s Projects with Deadlines Recreation

z Quadrant 3 Quadrant 4

<

l—.

QO‘ Interruptions Busy Work

; Some Phone Calls Some Phone Calls

. Some Mail Some Mail

O Some Reports Time Wasters
kZ




Things | was Doing...

->  Working 10+ Hour Days

- Working when | got home from
the 10 hour days

-> Making sure | attended EVERY

event that had to do with my Diet, Ex

departments Health
- Trying to please EVERYONE - Separating Work from
- Struggling BIG TIME! Life
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Things | am NOT Doing...

->  Working 10+ Hour Days

- Working when | got home from
the 10 hour days

-> Making sure | attended EVERY
event | was invited to Healt

Trying to please EVERYONE - Separating Work from
Burning Out Life

2
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. ‘Putting First things first means
organizing and executing around your
most important priorities. Itis living and
being driven by the principles you value
most, not by the agendas and forces
surrounding you.”

-Dr. Stephen R. Covey
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Self Care




ISTIKERTS

v
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According to the World Happiness Report, the US ranks #16. Finland
s #1.

They also say happiness is contagious!

What makes YOU happy?
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Happiness

Where did you

o0 that? L've been I created #
: (\Jeo.v(.\\mj for 11 everywhere myself.
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o
- Inner Peace




Brought the kids to work today! Checking out the
marching band!
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It's not the load that breaks
you down, it's the way you
carry it.”

- Lena Horne




Manage Time to include breaks
= |t's ok to say no or not yet
= 1D4D1

= Take your meeting on the road

= Take your meeting in the hall
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The brain at rest

An EEG image of
newroglectrical brain
activity after 20 minutes
of sitting. The blue area
SUgRests a i in neural
resources devoted to focus.

And after a walk
The same brain shows
mare red after 20
minutes of hoofing i,
indicating heghtened
attention and faster
information processing.

Source. The Univarsity of IIncis s Urbana -Champaign
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The challenge of work-life balance is
without question one of the most

significant struggles faced by modern
man.”

- Stephen Covey
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Self Care

Happiness

Inner Peace
Time

Together!
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Where is Your Opportunity?
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LED

Any questions

You can find
= aperras@milfor




| Carnival

Free templates for all your presentation needs

For PowerPoint and 100% free for personal Ready to use, Blow your audience
Google Slides or commercial use professional and away with attractive
customizable visuals


https://www.slidescarnival.com/?utm_source=template

